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Objective 

At the end of today’s session, you will know more about: 

• TRAC Annual Goals and Budget Information: 

Reporting activities 

• Completing the Annual Goals and Budget 

Information: Reporting forms in TRAC 
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Key Definitions 

For reference, you can find key definitions for TRAC by 

referring to the following training guides: 

• NOMs Client-level Measures “Services Activities”: 

Question-by-Question Instruction Guide 

• IPP Activities: 

 Overview of Indicators Guide 

 TRAC System Overview and How to Enter Results Guide 

All guides can be found on the TRAC website at: 

https://www.cmhs-gpra.samhsa.gov/index.htm > General Info & 

Training 
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Refresher Trainings 

For other questions about TRAC, please register for 

refresher trainings when offered: 

• Client-level Measures “Services Activities” (refresher 

trainings) 

• Infrastructure Development, Prevention & Mental Health 

Promotion “IPP” (Q&A sessions) 

• Annual Goals and Budget Information (Q&A sessions) 

 

Training dates and registration information are announced 

via the TRAC Help Desk 
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Agenda 

• Overview of the TRAC Annual Goals 

• Setting your annual goals & estimating your budget 

information 

• Accessing the TRAC System 

• Entering your annual goals 

• Entering your budget information 

• Updating your annual goals and budget information 

• How to access the TRAC Help Desk 

• Questions & Answers 

 

 

 
 

 

5 



Overview 

• Purpose 

• General Process 

Grants awarded on or after 7/1/10 report Annual Goals & 

Budget Information for all years of grant 

Grants awarded before 7/1/10 report Annual Goals & 

Budget Information for all years of grant that include July 

2010 or later 
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What are TRAC Annual Goals? 

• Specific to TRAC 

• Limited to relevant TRAC activities 

Please note: You don’t need to choose your relevant activities.  

The system will customize what you see. 

• Use pre-approved goals, if applicable 
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How to set your TRAC Annual Goals 

• Review existing plans and reports such as: 

Requirements for grant program 

Grant Application 

Notice of Grant Award 

Work plans 

Annual reports 

• Identify the goals you need to set by: 

Logging into TRAC and going to the Annual Goals & Budget 

Information section 

• Set a numeric or percentage goal for each item, based 

on your plans 
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TRAC Budget Information 

Report by Grant Years 

• Client-level Measures “Services Activities”   

• Infrastructure Development activities 

• Data Collection, Evaluation, and Performance 

Measurement and Assessment 

• Mental Health Prevention and Mental Health Promotion 

activities 

• Grant Administration 

• Technical Assistance 
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How to Estimate your Budget Information 

• Approximate percentages or dollar amounts 
 

• Your award amount per grant year may include 

activities not being reported on for TRAC 
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Accessing TRAC 

• Web-based system: 

https://www.cmhs-gpra.samhsa.gov/ 
 

• TRAC Help Desk creates user account 
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Public vs. Password-Protected Sections 

• Public section does not require a password and contains 

general information about GPRAMA law and TRAC activities 
 

• Password-protected section requires a password and is 

used by grantees to: 

Access Annual Goals and Budget Information 
 

• Use privacy practices 

Do not post user IDs or passwords where others may 

view them 

Do not share usernames and passwords 
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System Demonstration 

TRAC system  
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Navigating to Your Grant 

14 System Demonstration 



NOMs Client-level Measures  

“Services Activities” Goals 

• Enter # of estimated consumers to be served 

• Enter cumulative unduplicated # of consumers to be 

served 
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IPP Goals 

• Infrastructure Development activities 

• Prevention & Mental Health Promotion activities 
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Entering Budget Information 

Dollar amount vs. percent of annual grant award amount 
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Entering Budget Information (Continued) 
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Entering Budget Information (Continued) 
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Dollar amount vs. percent of annual grant award amount 

System Demonstration 



Summary and Submit for Approval 

20 
System Demonstration 



Updating Annual Goals and Budget Information 

21 System Demonstration 



Updating Annual Goals and Budget Information 
(Continued) 
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System Demonstration 



How to Access TRAC 

• Visit the TRAC website to view training guides and        

e-Trainings at:  

 https://www.cmhs-gpra.samhsa.gov/index.htm  > General    

Info & Training > Annual Goals and Budget  Training 
 

• Contact TRAC Help Desk with your questions at:  

Phone: 1-888-219-0238  

Email: TRACHELP@westat.com 
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